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1. Obmme no10KeHUS ‘

1. HacTosmmii [Topsaa0k pa3paboTKH ¥ YTBEPKACHHS JTOKATbHBIX HOPMAaTHBHBIX aKTOB
MYHHIHIATEHOTO Ka3eHHOTO JIOLIKONILHOTO 06pa30BaTeILHOTO YIPEeKICHUS «Jlerckuit cam Ne2y»
(nanee — Ilopsnok) paspaboTan ¢ UENBIO pa3rpaHuYeHMs MOJTHOMOYHH, ONpEIe/ICHHA opsiiKa
jeficTeMil, W HanpasieH Ha HM30eKaHHe HApYIIeHHH KOHCTHTYLHOHHBIX HOPM, HOPM TPYAOBOIO
3aKOHOIATEIIBCTBA, 3aKOHOATENbCTBA 00 00pasoBaHHM U HHBIX TIPaB 1 cBOOO/ rpak/IaH.

Hacrosumii  [lopsaok onpeneser obmue TpeOoBaHHs K IOPAIKY pa3pabOTKH TMPOCKTOB
OKATBHBIX HOPMATHBHBIX aKTOB, OCHOBHBIC TpeGOBaHKs K COJIEPKAHHUIO JIOKAIBHBIX HOPMATHBHEIX
aKTOB, IIOPA/IKY PHHATHS YKa3aHHBIX aKTOB, a TAIOKE BHECEHME B HUX JOTIONHEHHH 1 U3MEHEHHH.
2. TMousTHE JOKAJbHbIX HOPMATHBHBIX AKTOB
2.1. IlousiTHE JIOKAJILHOTO HOPMATHBHOTO dKTa. lon  JIOKaJdbHBIMH HOPMATHBHBIMHM aKTaMH B
empicse HacTosero Tlopsaka mOHUMAKOTCA paspabarbiBacMble ¥ IPUHAMACMBIC B MYHHIHIIATLHOM
%a3eHHOM JIOLIKOJBHOM 00pa30BaTelbHOM YUPEKICHHH «Jlerckuit cam Ne2» (manee — JI0Y) B
COOTBETCTBHH C €ro KOMIETEHIeH, Ope/eIeHHOH JeHCTBYIOLIMM 3aKOHO/ATE/IbCTBOM H VeraBoM
JIOY, BHYTpEHHHE JOKYMEHThI, YCTaHABIMBAIOMIHC HOpMBI (TIpaBmia) 00Imero Xapakrepd,
NpeaHasHAYCHHBIC JUIS  PEryIHpOBAHHA NPOU3BOJICTBEHHOM, yIIpaBeHyeckoii, (HHHAHCOBOH,
KaapoBOil H MHOH (GYHKIHOHATBHOM [IeSTENbHOCTH BHYTPH JIOV. JloxanpHBIM HOPMATHBHBIM aKTOM
BRICIIEH IOPUIMYECKOH CHIIbI TPH3HACTCA Veras JIOV.

2 2. JlokaibHbIE HOPMATHBHBIE AKThI, PETYJIHPYIOIIHC 06pa3oBaTeNbHBIH MPOLECC B JIOY. lanubie
JoxanpHble HOPMATHBHBIE —aKThl,  PETYIHPYIOIIHC obGpazoBaresibHBIH  Tponecc B i(0)
KOHKPETH3HPYIOT NPaBa i 00A3aHHOCTH YIaCTHHKOB o6pa3oBaTebHBIX OTHOUICHHH.

2 3. JloKaJIbHbIE HOPMATHBHBIC AKThI, PETYIHPYIOLIHE TPYIOBLIC ornomenns B JJOY.

Jlanmele JIOKAIGHbIE HOPMATHBHBIC AaKThl COCTABJLAIOT ocofyio 0061acTh OTHOIICHHH MEKIY
paforojare/ieM ¥ PabOTHHKAMH JIOY. PaspaGarbiBaroTcsi MUl peainsalud 1pab pabOTHHKOB,
HCTOTHEHHS MMH 00S3aHHOCTEH, TIO/UIePXKAHHSA JIMCITHILIHHBI B TpyzoBoM Kosuiextase J1OY.

HopMbl JTOKANBbHBIX HOPMAaTHBHBIX dKTOB JIOY, yxXyAmaroume MOI0KCHHE pabOTHHKOB TIO
CPaBHEHMIO C YCTAHOBICHHBIM TPYIOBBIM 3aKOHONATEICTBOM M HMHBIMH  HOPMaTHBHLIMH
IpaBOBBIMM AKTaMH, COJCPKAUIMMH  HOPMEI TPYZOBOrO IpaBa, KOIUIEKTHBHBIM JIOTOBOPOM.
CcOrMALICHUSAMH, a TaKKe JOKalbHBIE HOPMATHBHBIC —AKTLL, npuHsiTele  Oe3  COOMONCHUS
yCTaHOBJIEHHOTO cTaThel 372 Tpynosoro Kozxekca oprasa pabOTHMKOB, HE TOJUIEHKAT IPUMCHEHHUIO.
TlokansHble HOpMaTuBHBIE aKThl JJOY yTBEPKIAIOTCA 3aBe/IyIONMM B IpeliesiaX KOMIETCHIMH B
COOTBETCTBHH C TPYIOBBIM 3aKOHONATEILCTBOM M MHBIMHU HOPMATUBHBIMH TIPABOBBIMH aKTaMH,
CozepKalMU HOPMBI TPY/I0BOTO NPaBa, KOJUICKTHBHBIMH JOTOBOpaMH, coramenuamu (4. 1 cr. 8
TK PO).

2.4. YauduuupoBaHHBIX (OpM IS TPHHATHA nokagpHBIX HOpMaruBHbIX akToB JIOY He
ycraHaBnuBaeTcs. VCKIOYEHHE COCTABIIIOT mrarsoe pacrmcanue (dopma Ne T-3), rpaduk
ormyckoB (popma Ne T-7). '

®opMbl  OCTANBHBIX JIOKAIBHBIX ~ HOPMATHBHLIX aktoB JI0O, 3aBeylOlIHH  ONPEACHACT
caAMOCTOSTEIBHO. D10 MOTYT ObITh: WHCTPYKIMH, METOMMKH, [1OJIOYKeHHUs, TpaBHia, CTAHIapThI,
NpHKa3bl | 1p.

3. Knaccupukanus JOKaJIbHbIX aKTOB

3.1. Tlo cTeneHu 3HaYUMOCTH!

—_ oBs3arenbHBe — COCTaB TAaKHX JIOKAIBHBIX aKTOB ONpE/ICIcH TPY/OBBIM 3aKOHOJATEIILCTBOM.
Tpynosoit koxekc P®  CORCPKHT mpAMOe  yKa3aHue Ha TpPHHATHE No00HBIX JOKYMEHTOB
(Hampumep, CT. CT. 189, 135 TK P®).

—_ HeobGszaTeNbHBIE — TAaKMe JIOKYMEHTHI TNpAMO  HE TIPEyCMOTPEHbI  TPYAOBBIM
3aKOHOIATENLCTBOM, paboTO/ATE b IPHHAMACT JOKATBHBIC AKThI [0 CBOEMY YCMOTPEHHIO.

3.2. To chepe meHCTBUS:

— 0Bmero XapakTepa, pacipoCTPaHAIOIUECs Ha BCIO OpraHu3altio;

— CTeLMATBHOTO XapaKTepa, Kacaromiecs OTAEBHBIX BONPOCOB.

3.3. Ilo kpyry jMu:




— pacnpoCTpaHsIOIIHecs Ha BCeX pabOTHHKOB OpraHH3alii;

— PacmpoOCTPAHSIONIHECS HA ONPE/ICTICHHYIO KATETOPHIO pabOTHUKOB;

3.4. Ilo cnoco®y pHHATHSA:

— npuEEMaeMsle paboToAareneM eIMHOMMYHO;

— NpHHEEMaeMble ¢ YJETOM MHEHHUS [PEJCTABUTENLHOIO OpraHa paborHukoB. B 3TOM Cciiy4ae npu
NPHESTHH JOKATBHBIX aKTOB HEOOXOAUMO COOMONATh MOPA/IOK, npeaycMorpennsii ct. 372 TK PO.
3.5. Ilo cpoky ACHCTBHS:

— MOCTOSHHOTO JICHCTBUS — OECCPOUYHBIE;

— ¢ Onpe/IeNICHHBIM CPOKOM J€HCTBHSL.

3.6. Ilo cpoKy XpaHEHHS:

— MOCTOSHHOTO XPaHEHHS ;

— 75 ner;

— JApYTHE.

4. CTpyxrypa H coepKaHHe JOKAJbHbIX HOPMATHBHBLIX AKTOB

4.1. CTpykTypa M coJepiKaHHe JOKAIBHBIX HOPMATHBHBIX aKTOB 3aBHCSAT OT Kpyra BONMPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOHMO IIPHHATHE TAKHX aKTOB.

VCII0BHO CTPYKTYPY JIOKAJIBHBIX aKTOB MOXKHO Pa3/Ie/THTh Ha CIIEAYIOIIME JaCTH:

— obmue MOJIOKEHHMs: TepeueHb PErylTHpYeMBIX BOIPOCOB; HOPMATHBHbBIC NPABOBBLIC AKTHI, B
COOTBETCTBMM C KOTOPHIMH JIOKQJIBHBIM aKT MPHUHAMACTCS; MOAPA3e/iCHNs HIH KaTeropiu
pabOoTHHKOB, TIOJINA/AIONIME MO/ ACHCTBHE JIOKATBHOIO aKTa;

—_ ocHOBHAS YACTH: NpaBa M OOSM3aHHOCTH paboTHMKAa M pabOTOHATENs; NPOUELYpbl, HE
onpeseNieHHble 3aKOHONATENBCTBOM; MOPSIOK B3aUMOJIEHCTBHS CTPYKTYPHBIX nojipa3aeneHuil B
32BHCHMOCTH OT CIIENHMHKH JOKAJIHLHOIO aKTa; IEHCTBUSI CTOPOH, CPOKH, OTBETCTBECHHOCTD H TIp.
 3aKJIIOUHTEbLHBIE TOJOKEHHsI: BpPeMs BCTYIUIEHHs JIOKAIBbHOIO aKTa B CHIy, TEpCHCHb
JOKATBHBIX AKTOB HJIM OT/EJIBHBIX MOJIOKEHHH, MPEKPAlalomiX AeHCTBHE C NPHHATHEM HOBOTO
aKTa.

JlokanbHble AKTHI MOTYT CONEPKATh MPHIIOKEHHS, KacaloHecs BOTPOCOB, OTPAKCHHBIX B ITHX
axkTax.

4.2, TekcT JIOKQJIBHOIO HOPMATHBHOIO aKTa COCTABISETCS HA PYyCCKOM S3BIKE.

5. Pa3pa0oTKa HOPMATHBHOIO JIOKAJILHOT0 AKTA

TTpoeKTHI IOKATBHBIX HOPMATHBHBIX AKTOB Pa3pabaThIBAIOTCS 10 PEIICHHIO

[Mexarormueckoro cosera, O6mero cobpanns paboruukos JOY uin aIMHHACTPALHA JI0Y B
3aBHCHMOCTH OT MX KOMIIETEHIHHA, OTpe/esieHHoll 3akonoM 1 Yerasom JIOY.

5.1. Dransl pa3paGOTKH POEKTOB JIOKAIbHBIX HOPMATHBHBIX aKTOB:

5.2. Onpe/ie/ieHUE BOIIPOCOB, 110 KOTOPLIM TPeOYIOTCS pa3zpaboTKa ¥ YTBEPIKICHHE

JOKATHHOTO HOpPMATUBHOTO akTa. I[loTpeOHOCTH BBIABIAETCS B XOZC coBellanuii, cobpanwuii,
naasepox. Camu pabotHuku JIOY MOryT BBICTYNHTE C HHMLHATHBOH CO3/1aHHs JIOKAJIbHOIO
HOPMATHBHOTO aKTa IIPH BEIABIICHHH B X0/ paGoThl HEYPEr yIMPOBAHHBIX BOIPOCOB.

5.3. Cosnanune paboyel rpymiisl No pa3pabOTKe JIOKAJIBHOTO HOPMATHBHOTO AKTA.

54 HasuaueH#e OTBETCTBEHHOrO pYKOBOMMTENs pabodei Ipynmbl, — KOTOpbIi Oyner
KOODIHHHPOBATH YYACTHHKOB M KOHTPOJIMPOBATH yCTAHOBJICHHBIE CPOKH pa3paboTKU JIOKAJILHOTO
HOPMaTHBHOTO akTa. OCTaJbHBIE WIEHB! TPYNIbl BIPaBe BHOCHTE MPEITOKCHHA U 3aMCUaHHA B
XOle TOATOTOBKH TIPOEKTa JOKyMmeHTa. IIpu HeoOXOAMMOCTH OTBETCTBEHHBIH HCIOJHUTENb
10pabaTkIBAET €10 C y4eTOM BHECEHHBIX 3aMCHaHHH.

5.5.CornacoBaHie MPOEKTa JIOKATbHOro akTa. Ha aHHOM Tare npoexT HeoOXO0MMO COIVIacoBarh C
y4acTHHKaMH pabodeli Ipynbl U APYTHMH 3aHHTEPECOBAHHBIMU JIHIIAMH.

5.6.ITocie COTTAcOBAHMS NMPOEKT TEPEJaeTCs Ha YTBEpXK/IeHHe paboTonaremo. Ecnu ans npuHATHA
JOKATLHOTO 4KT4 HEOOXOAMMO YUMTHIBATH MHEHHE MPEICTaBHTEIBLHOIO OpraHa paboOTHUKOB
(mpodcoro3a), TO A0 YTBEpKIeHHs paboTojareieM MpOeKT NOKYMEHTa H 000CHOBaHHE 110 HEMY
OJDKHBI ObITH HANpaB/ieHs! B 5>10T opraH. (cT. 372 TK PO.)

6.IIpunsTHE JOKAIbHBIX HOPMATHBHBIX aKTOB

6.1.Cornacto 1. 12 TK P® nokajibHbIi aKT BCTyNaeT B CHIIY CO JHS €ro NpHHATHA paboTtoznareyieM




B CO JHS, VKa3aHHOIO B 3TOM JOKYMEHTE.

PafoTozarens MOXKeET IPHHSATH JIOKAJIbHbIE aKThI CIIEAYIOUIMMH CII0CO0aMHu:

— YTBEDIHTE,

— m3zars npukas (pacnopsbkeHHe) 00 YTBEPKICHHH JIOKAIBHOTO aKTa.

6.2 Vreepsaas JOKANBHBIA akT, paboToiaresnb JODKEH IOCTAaBHTh MOAMHCH B pekBusute «I'pud
yTBepAEICHHS JOKYMEHTa». DTOT PEKBH3MT pACMoOjaraloT B MPaBOM BEPXHEM YIIy HOKYMEHTA.
TMossmo noamucy rpud nomked coctosts U3 cnosa Y TBEPKIAIO (6e3 kaBbruek), HAHMEHOBAHHUS
JOTAHOCTH JHIA, YTBEPIKIAIOIIEro JOKYMEHT, €10 HHUIMAIOB, (paMHIMK U JaThl HOAMUCAHHA.
6300pn yTBEPXKICHHH JIOKYMEHTA HECKOIBKHMH JOJDKHOCTHBIMH JIMLAMH HX TOIIHCH
PacmonararoT Ha OJJHOM YPOBHE.

6.4 JlokanbHBIH QKT MOXET ~NPUHUMATECA [yTeM H3JaHWS NpHKa3a  (PacIopsiKEHHS).
VarduuupoBaHHOH (OPMBI [UIS TAaKOrO IpHKAa3a He MNpPeJyCMOTPEHO, MO3TOMY paboTojareib
smpase ONpE/IeNIHTh €€ CaMoCTOoATeNbHO. B mpukase 00 yTBEpH/JIECHHH JIOKAIBHOIO aKTa
#e00X0IMMO OTPa3HUTh:

— J1aTy BBeIEHHS JIOKAJIbHOTO aKTa B JICHCTBHE,

— yxasaHue 06 03HaKOMJIEHHH PabOTHHKOB C JIOKAJIbHBIM aKTOM H CPOKH JUISl 3TOIO;

— daMuIHK ¥ JOJDKHOCTH JTHII, OTBETCTBEHHBIX 3a COOJIIONEHHE JIOKAILHOTO aKTa;

— ApYTHE YCIIOBHS.

7.03HaKOM/IEHHE YYACTHHKOB 00pa30BaTe/ILHOIO Npouecca ¢ JOKAJIbHBIMH HOPMATHBHBIMH
aKTaMH

7.1. Paboruuku opranm3amuy (uacth 2 cratbu 22 TK P®) B 00s3aTe1bHOM NMOpSIKE JOKHBL OBITH
03HaKOMJIEHBl [0J] JIMYHYK) pOCIHCh €O BCEMH JIOKaIbHBIMH HOPMAarWBHBIMH  aKTaMH,
NpEEEMAEMBbIME B OPraHH3aIMH H HEMOCPEICTBEHHO CBS3aHHBIMU C HX TPYAOBOH J€ATENLHOCTLIO.
Ecam 70KaIBHBIA aKT Kacaercs oOydarolluXcs, MX pojauTesied, OH JO/DKEH OBITH OBeJleH 0 HX
CBEICHHS.

7.2. Ponurend (3aKOHHBIE IPEICTABHTEIHN ) 3HAKOMATCS C JIOKAJIbHBIMH HOPMATUBHBIMH aKTAMH TIPH
MOCTYILUICHHH B JIOLIKOIBHYO 00pa3oBare/IbHyIO OpraHHu3alulo.

7.3. JlokabHBIe HOPMATHBHEIE aKThI pa3MelialoTces Ha odurmanbHoM caiite JI0Y.

8. HameHeHHE JIOKAJIbHBIX HOPMATHBHBIX AKTOB

8.1.Paboromarens BpaBe BHOCHTh H3MEHEHHS B JIOKATbHBIC AKTHI:

— B CBH3M CO BCTYIUIEHHEM B CHJIy JHOO HM3MEHEHMEM 3aKOHA MJIM JIpyroro HOPMATHBHOTO
IPaBOBOTO aKTa, COIEPIKAIIEro HOPMBI TPYA0BOIO I1paBa, KOJUIEKTUBHOTO JI0r0BOPA, COTMALICHHS;
— 1o coBGCTBEHHOMY YCMOTPEHHUIO. B 3TOM ciiydyae BaKHO, 4TOObI NPHHEMAEMBIE JIOKAJIbHBIC aKThI
He yXYIIAIH TONOKEeHHs palGOTHHKOB 10 CPaBHEHHIO C TPYAOBBIM 3aKOHOAATENBLCTBOM,
NO/UIeKTHBHBIMHE JIoroBopamu, corammerusMu (4. 4 cr. 8 TK P®D).

8.2 MiaMeHeHHsS BHOCATCS B TOM )K€ MOpsAJAKE, B KOTOPOM JIOKaJdbHBIH aKT pa3pabarbiBaics H
yTBepRIAICS TNepBoHadanbHO. HeoOXonmmo y4YdTHIBaTh, YTO H3MEHEHHMs MOTYT 3aTparuBarb
onpeaeIeHHbIe CTOPOHAMHE YCIIOBHS TPYAOBOTO JIOroBopa, a cornacto ct. 72 TK P® ato nomycrumo
TOTBKO [0 COIVIAIIEHHIO CTOpoH. Paboromarens BIpaBe B ONHOCTOPOHHEM MOPs/KE H3MEHATDH
VCIOBHA TPYIOBOTO JOTOBOpa TOJBKO B CJIy4Yae OpPraHH3allHOHHBIX WM TEXHOJIOTHYECKHX
wavereHnil yci1oBuii Tpyaa. [Ipu 9ToM HeoGX0AMMO COBIIOATh POLEYPY, ONPENENEHHYIO B CT. 74
TK PO.

9. OTMeHa JIOKAJIBHBIX AKTOB

9.1.Cornmacuo ct. 12 TK P® ocHoBaHHAMH Ul NpPEKpalleHUs JE€HCTBUs JIOKAJIBHOIO aKTa HIIM
OTJEIBHBIX €0 MOJIOKEHHH SBISIOTCS:

— WCTeYeHHe cpokKa jeficTsus. Takas CHTyauHsi BO3MOXHA, €CIIH IPH pa3paboOTKe JIOKANIbHOTO aKTa
GBUT OmpeneseH MepHon ero AeifcTBusA. IIpH HACTYIUIGHMH YKa3aHHOTO CPOKA JIOKAIbHBIH aKT
aroMaTHyecku yTpaunpaer cuiy. Ot paGoromarens He TpeOyeTcss M3JaHMA JOMOIHHTEIBHBIX
JOKYMEHTOB, MOATBEP)KAAOMMX 3TOT ¢akt. B kadecTBe npumepa MONKHO MPHBECTH rpaduk
OTIyCKOB. B CHIy NpSMOro yKasaHHMs 3aKOHAa Ipauk OTIYCKOB YTBEPIKIACTCH EKETOAHO H
npekpalaeT JeHCTBHE 10 OKOHYAHHH KalleHIapHOro rojia;

— orveHa (IpH3HAHHE YTPAaTHBIIMM CHJIY) JIOKQJIBHOTO aKTa JMOO OTAENBHBIX €ro MOJNOKCHUH




APYTHEM JOKATHHBIM aKTOM;

— BCTVIICHHE B CHITY 3aKOHA WJIH JpYroro HOpMaTBHOTO TIPaBOBOTO aKTa, COAEPHKAIIEr0o HOPMEI
TPYAO0B0r0 Npasa, KO/UIEKTHBHOTO J0roBopa, corIalieHns, KOrjla YKa3aHHble aKThl YCTaHaBIABAIOT
fomee BHICOKHIl YPOBEHb rapaHTHi pabOTHMKAM IO CPAaBHEHHMIO C 71eMCTBOBABIIMM JIOKAJIbHBIM
SKTOM.

92 Ecas NpHHST 3aKOH HIH JpyroH HOPMATHBHbIH IpaBOBOH aKT, ycTaHaBIMBalOmuil Gonee
SsiCOKHIl YDOBeHb rapaHTHii pa0OTHHKAM 10 CpPaBHEHMIO C JIOKATBHBIM aKTOM, JIEWCTBHE
SOEATHHOIO 2KT2 HIH OT/ACTBHBIX €r0 MOJIOKEHHH MPEKPAIIACTCH.
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